
Notification of Rights Under FERPA 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years 
of age or older (eligible students) certain rights with respect to your student’s education records. These 
rights are: 
 
1. The right to inspect and review the student’s education records within 45 days of the day the school 
receives a request for access. Parents/guardians or eligible students who wish to inspect their child’s or 
their education records must submit a written request to the principal that identifies the record(s) the 
parents or eligible student wishes to inspect. The principal will make arrangements for access and notify 
the parent or eligible student of the time and place where the records may be inspected. 
 
2. The right to request the amendment of the student’s education record that the parent or eligible student 
believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. 
Parents/guardians or eligible students who wish to ask the school to amend their child’s or their education 
records must write the school principal, clearly identify the part of the record they want changed, and 
specify why it is inaccurate, misleading, or otherwise in violation of the student’s privacy rights under 
FERPA. If the school decides not to amend the record as requested, the school will notify the parent or 
eligible student of the decision and of their right to a hearing regarding the request for amendment. If, as 
a result of the hearing, the school still decides not to amend the record, the parent/guardian or eligible 
student can insert a statement into the record setting forth his or her views regarding the nature of the 
inaccuracy. The statement must remain with the contested part of the record for as long as the record is 
maintained. Please note, while the FERPA amendment procedure may be used to challenge facts that 
are inaccurately recorded, it may not be used to challenge a grade, an opinion, or a substantive decision 
made by a school about a student. FERPA was intended to require only that schools conform to fair 
recordkeeping practices and not to override the accepted standards and procedures for making academic 
assessments, disciplinary rulings, or placement determinations. Additionally, if FERPA's amendment 
procedures are not applicable to a parent's/guardian’s request for amendment of education records, the 
school is not required under FERPA to hold a hearing on the matter. 
 
3. The right to consent to disclosure of personally identifiable information contained in the student’s 
education records, except to the extent that FERPA authorizes disclosure without consent. One 
exception, which permits disclosure without consent, is disclosure to school officials with legitimate 
educational interests. A school official is a person employed by the district as an administrator, 
supervisor, instructor, or support staff; the person elected to the school board; or, a person or company 
with whom the district has contracted to perform a specific task. A school official has a legitimate 
educational interest if the official needs to review an education record in order to fulfill his or her 
professional responsibility. Additionally, personally identifiable information will be released without 
consent to appropriate officials in emergency situations, to comply with a lawfully issued subpoena and in 
cases involving compulsory school attendance and child abuse. Further disclosures of personally 
identifiable information from educational records of a student without obtaining prior written consent of the 
parents or the eligible students can be found in 34 C.F.R. Part 99.31. Please note: Per FERPA, 
disciplinary records are also considered educational records and cannot be disclosed unless one 
of the above exceptions applies. 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
school to comply with the requirements of FERPA. The address of the office that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605 

https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
https://www.ecfr.gov/cgi-bin/text-idx?SID=4b4094c9e8a435c5e9cf4026588c3ffe&mc=true&tpl=/ecfrbrowse/Title34/34cfr99_main_02.tpl


Sharing of Personal and Confidential Information 
This notice is to inform you that your personal and confidential information: 

a)   will be shared only among the Workforce Innovation and Opportunity Act 
(WIOA) core program partner staff and subcontractors; 

b)   will be used only for the purpose of conducting an employment data match and 
that further disclosure of personal confidential information or records is 
prohibited;  

c)   will not be shared among WIOA core partners if the individual declines to share 
personal confidential information or records and that declining to share will not 
impact eligibility for services. 

 

*Note: Core partners include Career Source Central Florida, Voc Rehab and Orange Technical College 
(OTC). 

 


